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PROVISION OF DIRECT MAIL SERVICES 

UNIT PRICES 
ITEM 
NO. 

DESCRIPTION SPEC. 
REF. 

UNIT 
 

APPROX. 
QUANTITY 

 

UNIT 
PRICE 

(Per Thousand 
Envelopes) 

AMOUNT 

INSERTING AND SEALING (items no. 1-4)      

1.  1 insert (with envelope) E2 
Thousand 
Envelopes 

352 
Thousand   

2.  2 inserts (with envelope)  E2 
Thousand 
Envelopes 

293 
Thousand   

3.  3 inserts (with envelope) E2 
Thousand 
Envelopes 

100 
Thousand   

4.  4 inserts (with envelope)  E2 
Thousand 
Envelopes 

937 
Thousand   

 
ITEM 
NO. 

DESCRIPTION SPEC. 
REF. 

UNIT APPROX. 
QUANTITY 

 

UNIT 
PRICE 

(Per Thousand 
Pieces) 

AMOUNT 

5.  Folding various flat sheet paper sizes for insert  E3 
Thousand 

Pieces 1.7 Million   

6.  Form Bursting and Breaking  E4 
Thousand 

Pieces 
20 

Thousand   

7.  Hand matching and collating E5 
Thousand 

Pieces 
20 

Thousand   

 
ITEM 
NO. 

DESCRIPTION SPEC. 
REF. 

UNIT APPROX. 
QUANTITY 
 

UNIT 
PRICE 

 

AMOUNT 

8.  Set-up costs for jobs less than 1 Thousand pieces E6 Each 80   

9.  Job pick-up E7 Each 200   

10.  Job delivery E8 Each 500   
 
TOTAL BID PRICE (GST and PST extra) (in figures) $ ________________________________________ 
 
(in words) ____________________________________________________________________________ 
 
 ____________________________________________________________________________________ 
 

 _________________________________ 
 Name of Bidder 




